[image: ]Please return to:
Lowe House / 99 Crab St. / St Helens / WA10 2BE
01744 740 460 / admin@animateyouth.co.uk
www.animateyouth.org
Terms and Conditions

Thank you for asking Animate to lead your Day Retreat.

These notes are for your information. You may wish to share this information with other members of staff involved in the day(s). You may also wish to keep a copy of this letter for your own records. 

Content
The retreat leader will contact you before the days. Please use this time to specify topics you would like covered and to query any activities you are unsure of. It may be difficult to accommodate any changes to the timetable during the retreat.

Please use the feedback sheet to offer constructive comments on the day: both what could be improved and what worked well.

In the same way, in order for future work together to be as successful as possible, I may offer the school some points of feedback from our point of view.

Behaviour
The Animate Youth Ministry model is one of peer ministry: young people ministering to other young people. This model of ministry means it is often inappropriate for the Team to also have a lead role in keeping order in the room. 

Could accompanying staff be pro-active in ensuring discipline in the day.

Behaviour not acceptable in school should not be accepted on retreat.  

Safeguarding
Staff must be with Team Members at all times.

Risk Assessment
We may request Risk Assessments for Mission Days in your school.

Breakages
If equipment/furniture etc is damaged due to misbehaviour the school may be invoiced for any replacements or repairs necessary. 

Photos
Photos may be used for publicity purposes. No names will be published without additional consent. If there are individuals who may not be photographed, please inform the leader on the day.

On behalf of the Team I want to thank you for your help and we look forward to working with you. 

God bless,
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Fr Simon Gore
Director of Youth Ministry
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School Group Booking Form: In School

	School Name:
	

	Staff Contact:
	Name:
Telephone:
Email:

	Year group working with:
	

	Dates of Retreat Days:
	

	Approximate Number of Students per day:
	

	Number of Staff per day:
	

	Times:
	School opens to be able to get on site:
Time to start retreat day:
Times of break and lunch:
Time to finish retreat day:

	
Programme


	Theme for Retreat Day:
	

	To assist in the planning of the Retreat Day, please provide any relevant information regarding SEND, medical, allergies etc. 

	





	
Costings


	Transport & Resources (£150 per day) 

Team (£5.00 per student) 
	£150.00 x ____ = £

£5.00 x ____   = £

Total = £______

	Cancellation Policy
Two weeks or less notice: 50% of total cost of booking 		

Please make cheques payable to “AOL Animate Youth Account”

	
Signed:





By signing you are agreeing to the terms and conditions above.
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